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IOJIO’KEHHUE
0 NMEePCOHAJIBLHBIX JAHHBIX PA0OTHHKOB



1. O0mue moJI0KeHUS.
1.1. TlonmoxxeHnue o MepcoOHANbHBIX AaHHBIX padoTHukoB MBOY JIO CIII No 3
(manee Ilomoxenue) paspaborano B coorBeTcTBUH ¢ TK PD, denepanbHbiM 3aKO0-
HOM OT 27.06.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» U UHBIMA HOPMATHB-
HBIMU MTPABOBBIMHU aKTaMHU.
1.2. TlonmokeHueM OMpPEACISIETCS TOPSAOK TMOMyYSHHUs, CUCTEMAaTH3aINu, WC-
MOJIb30BaHUS, XPAHCHHUS W Tepeadyd CBEJCHUM, COCTABISIONINX IEPCOHATLHBIE
nanHeie padboTHUKOB MBOY J1O CIII Ne 3 (manee CIII).
1.3. IlepconanbHble AaHHBIE pabOTHUKA - Jr00as MHGOpMAIUSA, OTHOCAMIAsACA K
KOHKPETHOMY paOOTHUKY (CYOBEKTY MEepCOHAIbHBIX NaHHbIX) U HeoOxonumas CILII
B CBA3UM C TPYAOBBIMH OTHOIIECHUSIMHU. CBEIEHHS O TEPCOHAIBHBIX JIaHHBIX
pa0OTHUKOB OTHOCATCS K YHUCITY KOH(PUICHIHAIbHBIX (COCTABJISAIOMIMX OXpa-
HseMyto 3aKkoHOM Taiiny CII).
1.4. Tlpu ompexneneHun oodbeMa U cojliepkaHus 00padaThIBAEMBIX MEPCOHAIBHBIX
JAHHBIX paboToIaTEeNh JOJDKEH pykKoBoAcTBoBaThcs Koncrurymueir PO, TK PO u
WHBIMA (peepaTbHBIMU 3aKOHAMH.

2. OcHoBHBbIE MOHATHA. COCTaB NEPCOHATBHBIX JAHHBIX PA0OTHHKOB.
2.1. B nacrosimiem [lonoxeHnn UCONB3YIOTCS CIIETYIONINE OCHOBHBIC TOHSATHS:
NepcoHAJbHbIC JaHHbIe - Jt00asg wuH(pOpMalMs, OTHOCSAIIAsACA MPSIMO WU
KOCBEHHO K OIPENIEICHHOMY WM OIpeaeiasieMoMy (pU3UYECKOMY JHIY (CyOBEKTY
nepcoHanbHbIX JaHHBIX) (1. 1 cT. 3 denepanbHoro 3akoHa oT 27.07.2006 Ne 152 -
D3);
00padoTKa MepPCOHAJBHBIX JAaHHBIX Pa0OTHMKA - JII00O€ JeiicTBUe (omeparius)
WM COBOKYMHOCTh JEWUCTBUM (Omepaiuii), COBEpIIAEMBIX C HCIOJIb30BaHUEM
CPEICTB aBTOMATH3aIlMU WK 0€3 UCTOJIb30BAHUS TaKUX CPEJCTB C MEPCOHAIBHBI-
MU JaHHBIMH, BKJIOYas cOOp, 3alucCh, CHCTEMATU3aAllUI0, HAKOIUICHUE, XpaHCHHE,
yTOuHEeHHEe (OOHOBJIEHHE, M3MEHEHHE), W3BJICUCHHME, MCIOJb30BaHHUE, Mepenady
(pactipocTpaHeHue, MpeaOCTaBICHUE, NOCTYM), 00e3IM4YuBaHue, OJIOKHPOBAHUE,
yJaJeHue, YHUUTOXKEHUE TIePCOHANIBHBIX JaHHBIX (1. 3 cT. 3 denepalbHOTO 3aK0HA
ot 27.07.2006 « 152-®3);
pacnpocTpaHeHre NEePCOHAJbHBIX JAHHBIX - JCHCTBHS, HalpaBi€HHbIE Ha
PAcCKpbITHE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOMNPEAEIEHHOMY Kpyry Juil (.
5 cr. 3 ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-03);
NpeaoCcTaBJeHNe TEePCOHAJbHBIX JAHHBIX - JICHCTBHS, HaIlpaBJICHHbIE Ha
PaCKpBITHE TIEPCOHATBHBIX JaHHBIX paOOTHUKOB OMpPEICICHHOMY JIUIY WU OIpe-
neneHHoMy kpyry nui (m. 6 ct. 3 ®@enepanbHoro 3akoHa ot 27.07.2006 Ne 152-
D3);
0/10KMpoOBaHHe MEPCOHAJTBHBIX JAHHBIX - BPEMEHHOE TMpEeKpalieHne o0padoTku
MePCOHATBHBIX JTAHHBIX PA0OOTHUKOB (32 UCKITIOUYCHHEM CITy4aeB, €CIU 00-
paboTka HeoOXonuMa JJisi YTOUYHEHHS TEPCOHANBHBIX JAaHHBIX) (1. 7 cT. 3 Dene-
panbHOTO 3aKk0Ha OT 27.07.2006 No 152-D3);
YHUUTOKEHHE NEePCOHAJBbHBIX JAaHHBIX - JICHCTBUS, B pPE3yJbTaTe KOTOPHIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJEpPKAHUE MEPCOHAIBHBIX JAHHBIX B
MH()OPMAIIMOHHON CUCTEME MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB M (MJIM) B pe-
3yJbTaT€ KOTOPBIX YHUUYTOXKAIOTCS MaTepualbHble HOCUTEIU NMEPCOHAIbHBIX JaH-
HBIX pa00oTHUKOB (11. 8 ¢T. 3 deaepanpHoro 3akona ot 27.07.2006 Ne 152-D3);



00e31MYNBaHUE MEPCOHAJTBHBIX JaHHBIX - JCHUCTBUS, B PE3YJbTATE KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HCIOJb30BaHUS JOMOJHUTEIbHOW HHpOpMalUU
OTPENENIUTh MPUHAJIC)KHOCTh NMEPCOHATBHBIX JaHHBIX KOHKPETHOMY DPaOOTHUKY
(1. 9 ct. 3 ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3);

uHpopmanusa - cBeaeHHS (COOOIICHMS, TAaHHBIC) HE3aBUCUMO OT (OPMBI HUX
MpE/ICTaBICHHUS;

JOKYMeHTUPOBaHHass HHopMmauus - 3adUKCUPOBAHHAs Ha MaTepUAIbLHOM
HOCHUTEJIC MMyTeM JTOKYMEHTUPOBaHUS WH(POpMAIUS ¢ PEKBU3UTAMHM, TTO3BOJISIOIIH -
MU OTIPEIETUTh TaKy0 HHPOPMAITUIO WIIH €€ MaTePUaTbHBIA HOCUTEIIb.

2.2. ndopmanus, npeacrapisieMas IPETEHICHTOM MPU MOCTYIUICHUU Ha paboTy B
CllI, nomkHa uMETh JOKyMEHTaldbHYI0 (opmy. [Ipu 3akiodeHUHd TPYyaOBOTO
J0oroBopa B cOOTBEeTCTBHH co cT. 65 TK P® numo, mocrynaromee Ha paboTy,
MPEIbSBIISCT:

acnopT WK UHOW TOKYMEHT, yA0CTOBEPSIOIINN JINYHOCTb;

TPYAOBYIO KHHKKY, 32 HCKIIOYEHHEM CJIy4aeB, KOrJa JOrOBOP 3aKII0YaeTCs
BIEPBbIC, WIK PA0OOTHUK IMOCTyNaeT Ha pabOTy Ha YCIOBHUSAX COBMECTUTEIbCTBA,
UM TPYJOBas KHUXKKA y paOOTHHUKA OTCYTCTBYET B CBSI3M C €€ yTpaTod WM IO
JIPYyTUM MPUYHHAM;

CTPax0BOE€ CBUJIETEIBCTBO IOCYIAPCTBEHHOT'O IEHCUOHHOTO CTPaXxOBaHUS;
JIOKYMEHTBI BOMHCKOI'O yueTa - JJIsl JIUII, MOJIeKAIUX BOUHCKOMY YYETY;
JIOKYMEHT 00 00pa3oBaHuu, 0 KBaAIU(UKAIMU WIM HATUYUU CIICIIUATIbHBIX 3HAHUM
- NpU TOCTYIUICHMH Ha padboTy, TpeOyIoulylo CHeHUaIbHbIX 3HAHUN WIH
CIIEIMaJIbHON OATOTOBKH;

cBuzieTenbcTBO 0 npucBoeHur MHH (ripu ero Hanuuuu y paboTHUKA);

CIpaBKy, BblJaHHyro opranamu MBJ[ Poccuu, o Hanuuum (OTCYTCTBUHU) Cy-
auMocTi U (unu) ¢dakTa YroJaoBHOTO MpecieoBaHus MO0 O MpeKpalieHuu yro-
JIOBHOTO TIPECEOBAHUS M0 PEAOMIUTUPYIONIMM OCHOBAaHUAM (MIPU MOCTYTUICHUH
Ha paboTy, K KOTOpPOH B COOTBETCTBUU ¢ TpynoBbiM kojaekcoM PD unu unbiM ¢e-
JiepalibHbIM 3aKOHOM HE JIOMYCKAITCs JUlla, UMEIOIINE UM UMEBIINUE CYIUMOCTb,
MOJIBEPTAIOIINECs I MOABEPTaBIINeCs YyTOJOBHOMY MPECIICIOBAHHUIO).

2.3. PaGoTtomarenp WMeEET MPaBO MPOBEPATH JAOCTOBEPHOCTh CBEICHHM, TpE-
CTaBJisieMbIX paOoTHUKOM. [To Mepe HeoOxoauMocTu paboToAaTEIh MOXKET MOTpE-
O0oBaTh y pabOTHHUKA JIOTIOJHUTENbHBIE CBEACHUS U JOKYMEHTHI, MOITBEPKIAIOIINE
JIOCTOBEPHOCTh 3TUX CBEIICHUI.

2.4. Tlpn mocTymieHWH Ha pabOTy MPETEHJEHT 3aloJHAET aHKETy, B KOTOPOM
YKa3bIBaET CIICIYIONIHNE CBEICHHS O cebe:

-O.1.0,;

- TIOJI;

- 1aTy pOXKJICHUS;

- CEMEHMHOE MOJIOKEHHE;

- HaJIM4Yue JeTel, UX aThl POKICHUS,

- BOMHCKYIO 00513aHHOCTH;

- MECTO KUTEIbCTBA U KOHTAKTHBIN TenedoH;

- oOpa3oBaHue, CIEUATBHOCTD;

- cTaXX pabOThI O CIEUUATBHOCTH;

- mpeapiayiiee(ue) mecto(a) paboThI;

- (aKT NPOXOKAECHUS KypCOB MOBBIIICHUS KBaTU(PUKAIUY;



HaJu4yue rpamMoT, 0J1aroJapHOCTEN.

2.5. Ilpu odopmieHnn pabOTHUKA HHCIIEKTOP IO KajpaM 3alojHsAEeT YHHU-
¢unupoBannyto gopmy Ne T-2 «JIuunas kaprouka pabOTHHKa» U (POPMHUPYET
au4gHoe Aeno, koropoe xpanutcsa B CUI. OtTBewaeT 3a BeAEHHUE JIMYHBIX JI€l
WHCIIEKTOP O KaJpam.

2.5.1. B yuudunuposannoit ¢opme T-2 «Jluynas kapTouka paOOTHUKA» OT-
pakaroTcs CIeAYIOIINE aHKETHbIE U Ouorpaduueckue JaHHbIE paOOTHHKA!

obmmue cBeaeHus (@.M.0O., nara poxaAeHUS, MECTO POXKIACHHS, TPakTaHCTBO,
oOpa3zoBanue, mpodeccus, CTaK pabOTHl, COCTOSHUE B Opake, MacmoOpTHHIC JaH-
HBIC);

- CBEJICHUSI O BOMHCKOM YUETe;

- JaHHBIE O MpUEME Ha padoTy;

- cBeJleHUs 00 aTTecTaluu;

- CBEJICHHUS O MOBBIICHHOUN KBaTU(UKAIIUH;

- CBEe/ICHUS O PO eCcCHOHATBHON MEePENnoArOTOBKE;

- CBeJICHUS 0 Harpagax (IOOIIPEHUSIX ), MOUYETHBIX 3BaHUSIX;

- CBeJIeHUs 00 OTIyCKaXx;

- CBEJICHHS O COLIMANIbHBIX TapaHTHUsX;

- CBEJICHHS O MECTE JKUTEIbCTBA U O KOHTAKTHBIX TeIe(POHAX.

2.5.2. JImaroe nemo pabOTHHKA COCTOUT U3 CICAYIONIUX JOKYMEHTOB:

- TPYZOBOM JOTOBOD;

- Mu4yHast Kaprouka Gpopmbl Ne T-2;

- KOIIUS TPYJOBON KHUXKH;

- XapaKTEePUCTUKHU, PEKOMEH/IaTeIbHbIC TUCHMA,;

- macnopt (Komnus);

- TOKyMeHT 00 oOpa3oBaHuU (KOTMHS);

- BOGHHBIN OUJIeT (Komus);

- CBUJIETENLCTBO O peructpanuu B HamoroBom oprane (MHH) (kxomus);

- IEHCUOHHOE CBUJIETEJILCTBO (KOS );

- CBUJICTEIILCTBO O 3aKJIIOYEHUM Opaka (KOmwusi);

- CBUJETENBCTBO O POXKACHUU JeTell (Komus);

- KOmWsl JTOKYMEHTa O MpaBe Ha JBIOTH (yJAOCTOBEPEHHE MOYETHOTO JOHOPA,
MEIUIIMHCKOE 3aKII0UeHNEe O PU3HAHUY JIUIAa HHBATIUAOM, Ip.);

- pe3ynbTaThl MEAMIIMHCKOTO oO0ciemaoBaHus (B cCiydasX, yCTAaHOBJICHHBIX 3a-
KOHOJIATEILCTBOM);

- JIOKYMEHTBI, CBSI3aHHBIE C TPYIOBOW IEATEIHHOCTBHIO (3asBIIeHHS paOOTHHUKA,
aTTECTAIIMOHHBIC JIUCTHI, JOKYMEHTHI, CBA3aHHBIC C MEPEBOJOM, TOTOJTHUTEIHHbBIC
COTJIAIICHUS K TPYJIOBOMY JIOTOBOPY, KOTIMH MPUKA30B, 1. ).

JIOKyMEHTBI, TOCTYMAIONMIUE€ B JUYHOE JIENIO, XPAHITCA B XPOHOJOTHUYECKOM
HOPSIZIKE.

3. XpaHeHHe NEePCOHAJBbHBIX JAHHBIX PA0OTHUKOB.
3.1 Jluunble nena XxpaHsaTca B OyMaKHOM BHUJE B IMalKax C ONUCHIO IOKYMEHTOB,
NPOHYMEPOBaHHbIE N0 cTpaHulaM. Jlnunsie nena Haxonsarcs B CUI B cnenuaibHO
OTBEICHHOM 1IKady, oOeclneunBaromeM 3alluTy OT HECaHKIMOHUPOBAHHOIO
JOCTYIIa, U PacloJlaraloTcs B a(aBUTHOM HOPSIJIKE.



3.2 JluyHble nefla PErucTPUPYIOTCA B JKypHalie ydeTa JIMYHBIX JIeJl, KOTOPBIH
BEJIETCS B JIEKTPOHHOM BUJIE U Ha OyMa)KHOM HOCHUTEJIE.

3.3 [locne yBonbHEeHHS paOOTHHMKA B JIMYHOE J€J0 BHOCSTCS COOTBETCTBYIOIIWE
JOKYMEHTHI (3asiBJICHHME paOOTHHKA, IPUKA3 O PACTOPKEHHHU TPYIOBOrO JI0r0BOpA,
Ip.), COCTaBJISIETCS OKOHYATENbHAs ONUCh W JIMYHOE JENO IepelaeTcs B apXHUB
OpraHHU3allH Ha XpPAHEHUE.

3.4. B otrnene xagpos CIL kpome THUHBIX €T CO3/IAIOTCS U XPAHITCS CJIETYIOIINE
TOKYMEHTBI, COJIepIKaliue MepCoOHaNbHbIC JaHHbIC pAOOTHUKOB B €IUHUYHOM WIIH
CBOJHOM BH/JIE:

3.4.1. JlokyMeHTBI, coJieprKalliue nepcoHaabHbIe TaHHbIE PA0OTHUKOB:

MaTepualbl MO0 aHKETUPOBAHUIO, TECTUPOBAHMIO, MPOBEICHUIO COOECEIOBaHUN C
KaHJWJIaTOM Ha JIOJIKHOCTb;

-TPYIOBBIE KHUKKHU;

- MOJIJTMHHUKU U KOTIUU MPUKA30B (PaCTIOPSIKEHUI) IO Kajipam,

- IPUKAa3bl 110 JINYHOMY COCTaBY;

- JIeJla, CoAep Kallue OCHOBAHUS K MPHUKaA3y MO JUYHOMY COCTaBY;

- Jena, cojep)Kalide MaTepuaibl aTTeCTalMi U TIOBBIMICHUS KBalu(pUKaLM
pPaOOTHHKOB;

- Jiena, coJieprKalllie MaTepuaabl BHYTPEHHUX pacciaeOBaHUM (aKTbl, JOKJIAHbBIE,
NPOTOKOJIBI U JIp.);

- COpaBOYHO-MH(OPMAIIMOHHBIM OaHK JaHHBIX MO TMepcoHany (KapTOTEKH,
JKypHaJIbl);

- NOJJIMHHUKU U KONHHU OTYETHBIX, AHAJTUTHUYECKUX U CIPABOYHBIX MaTEpPHUAJIOB,
nepenaBaemMbix pykoBoacTBy CI, pyKOBOIUTENSAM CTPYKTYPHBIX TOAPa3AEICHHUII;
- KONHUM OTYETOB, HANPABISAEMBIX B TOCYJAapCTBEHHBIE OpraHbl CTATUCTHKH,
HaJIOTOBbIE WHCIEKIWH, BBIIMIECTOAIINE OpPraHbl YIPABICHUS W APYTUE YUPEK-
JCHUS;

- IpyTHE.

3.4.2. JIoKyMEeHTHI TIO OpTaHU3alUH PadOThI CTPYKTYPHBIX TTOAPA3AETICHUMN:

- TIOJIOKEHUS O CTPYKTYPHBIX TTOJPa3IeICHUSX;

- TOJDKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB;

- IPUKa3bl, pacnopsKEeHUs, ykazanus pykoBoacrsa CIII;

JOKYMEHTHI INTAaHUPOBAHUS, YUETa, aHAJI13a U OTYETHOCTH 0 BOIIpOcam

KaJpOBOW pabOTHI.

3.5. IlepconanbpHble NaHHBIE PAOOTHUKOB TAKXKE XPAHSITCS B DJICKTPOHHOM BHUJE HA
JIOKaTbHOW KOMITbIOTEpHOM ceTn. JlocTym K SIeKTpOHHBIM 0a3aM TaHHBIM,
COJICpIKAIllUM TIEPCOHAIIBHBIC JTaHHBIE PA0OOTHUKOB, 00ECTICYMBACTCS IBYXCTYIICH -
yarou cucremor mnapoJsier. Ilaponm ycTaHaBiIMBaeT CHUCTEMHBIA aJIMUHHUCTPATOP
Clll, 3aTemM oHU COOOIIAOTCA MHAUBUIYATHHO COTPYAHUKAM, UMEIOIINM JOCTYI K
MEePCOHATBLHBIM JIAHHBIM PaOOTHUKOB. [lapon U3MEHSAIOTCA HE peXe OJHOTO pasa B
JIBa Mecsa.

3.6. KaOuner otTaena kaapoB OOOpPyAYyeTCS OXpPaHHOM CHUCTEMOW M Kamepoit
BUJIEOHAOIIOICHUS.

3.7. HayanpHUK OTIENla KaJApOB OCYIIECTBISECT OOIIMI KOHTPOJIb COONIOAEHUS
pabOTHUKaAMU Mep MO 3aIlUTE MEPCOHANBHBIX JTaHHBIX, 00ECIIEUUBAET O3HAKOMIIE-
HUE COTPYIHUKOB MOJ POCHHUCH C JOKAJIbHBIMHU HOPMAaTHMBHBIMU aKTaMH, B TOM



YHCJIIC C HACTOAIIIUM HOJIO)KGHI/IeM, d TaKX€ B3ATHEC C pa6OTHI/IKOB 0053aTeNILCTB O
HEpa3rjijalllCcHUH IICPCOHAIIBHBIX JaHHBIX.

4. O0padoTKa NePCOHATBHBIX IaAHHBIX PA0OTHUKOB.
4.1. UctounukoMm wuHPOpMAIMd 000 BCEX NEPCOHANBHBIX JAHHBIX PaOOTHHKA
SBIIAETCSI HEMOCPEACTBEHHO paboTHUK. Ecnum mepcoHanbHblE JaHHBIE BO3MOKHO
NOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PabOTHUK JOJKEH OBITh 3apaHee B
NUCBMEHHOUW (opMe YBEAOMIIEH 00 3TOM U OT HETO JOJDKHO OBITh MOIY4YeHO
nucbMeHHoe coryacue. Paboromarens 00s13aH coOOWIUTH PaOOTHUKY O UENsX,
IPEANOoIaraéMblX UCTOYHUKAX M CHOcO0ax MOJyYEHUs NEPCOHAIBHBIX JaHHBIX, a
TaK)K€ O MOCIEJCTBUAX OTKa3za pabOTHHKA J1aTh MUCBbMEHHOE COIJIacHe Ha UX IO0-
JTy4YEeHUE.
4.2. Paboronmatenb, He HMMeeT IpaBa IOJydaTb U 00pabaThIBaTh IMEPCOHAJbHBIC
JaHHbIE pa0OTHHMKA O €ro pacoBOil, HALIMOHAJIBHON MPUHAJICKHOCTH, MOJIUTHYE-
CKUX B3IJISI1aX, PEUTHO3HBIX U PUIOocOPCKUX YOEKIEHUAX, COCTOSIHUU 370POBbS,
WHTUMHOM XU3HU. B cimydasx, HemocpeAacTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYJIO-
BBIX OTHONIEHWH, B cooTBeTcTBUM cO cT. 24 Kouctutyuum P® paboTomarens
BIIPABE MOJIy4aTh U 00padaThIiBaTh JaHHbIE O YACTHOW XKU3HU paOOTHHKA TOJIBKO C
€ro MUCbMEHHOTI'0 COTJIACHS.
4.3. O6paboTKka NEPCOHANBHBIX NAaHHBIX PAOOTHUKOB paboTomareneM BO3MOKHA
TOJIBKO € UX COTJIacHs IM00 0€3 UX coryiacus B CIECAYIOMHX CIydasx:
- MEpPCOHAIbHBIEC JAHHBIE ABISAIOTCS OOIIEA0CTYTHBIMU;
- MEpPCOHAJbHbIE JaHHBIE OTHOCATCA K COCTOSIHUIO 370pOBbS pabOTHUKA, U HX
o0paboTka HeoOXoauMa ISl 3alIUThl €r0 JKU3HH, 3/10POBbS WM HHBIX KU3HEHHO
BaYKHBIX UHTEPECOB APYTUX JUI U OJyYEHHE COTllacus paOOTHHKA HEBO3MOKHO;
- JUIsl YCTAHOBJICHHMSI WJIM OCYIIECTBJIICHHUS NpPaB UX CyObEKTa WM TPETbUX JIUIL
7100 B CBSI3U C OCYILIECTBICHUEM MPABOCYIUS;
- B COOTBETCTBHU C 3aKOHOJATeIbCTBOM P® 00 obopoHe, o 06e30MmacHOCTH, O

NPOTUBOAEHCTBUM  TEPpPOpU3MYy, O  TPAHCHOPTHOM  OE30MAaCHOCTH, O
NPOTUBOAEHCTBUU KOPPYNLHUU, 00 OMEPATUBHO - PO3BICKHOW JEATEIBHOCTH, 00
UCIIOJTHUTEIbHOM MIPOU3BOJICTBE, C YTIOJIOBHO-UCITOTHUTEIbHBIM

3aKOHOJaTeIbCTBOM PD;

- 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B COOTBETCTBHH C 3a-
KOHOJIaTeIIbCTBOM 00 00S3aTeNbHBIX BHJAX CTPaXxOBaHHUsI, CO CTPAXOBBIM 3aKOHO-
JaTEeTLCTBOM;

- Mo TpeOOBAaHUWIO TOJHOMOYHBIX TOCY/IApCTBEHHBIX OpPraHOB - B Ciyyasx,
PEyCMOTPEHHBIX (PeaepabHBIM 3aKOHOM.

4.4. PaGotomarenb BmpaBe oOpabaThiBaTh NEPCOHAIbHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX MMUCHhbMEHHOTO COTJIACHS.

4.5. TlucemenHoe coriacue pabOTHMKA Ha 0O0pabOTKYy CBOUX TMEPCOHAIBHBIX
JTAHHBIX JOJDKHO BKJTIOYAThH B CEOSI:

- ¢daMmImo, UMs, OTYECTBO, aapec CyObeKTa NEPCOHATbHBIX JdaHHBIX, HOMED
OCHOBHOTO JIOKYMEHTA, yJI0CTOBEPSIONIETO €ro JIMYHOCTh, CBEJACHHUS O JIaTE BhIIAYN
YKa3aHHOTO JOKYMEHTAa U BBIJIABIIIEM €TI0 OpraHe;

- HanMeHoBaHue ((paMUIUI0, UMs, OTYECTBO) U aapec OIMepaTopa, MOTydaroIlero
corjacue cyObeKTa mepCcoHaIbHbIX JaHHBIX;

- 11e7Tb 00pa0OTKU MEePCOHATBHBIX JAHHBIX;



- TepeyYeHb MEePCOHANbHBIX NAHHBIX, HA OOpPabOTKY KOTOPBIX JAETCs Ccorjlacue
CcyObeKTa MepCOHANbHBIX JaHHBIX;

- MEepeyYeHb JECUCTBUU C MEPCOHAIBHBIMU JaHHBIMH, HAa COBEPILIEHUE KOTOPBIX
JaeTcsl corjlacue, odllee OMUCaHWE HCIOIB3YEMBIX OMEpaTopoM Ccroco0oB obpa-
OOTKH MEPCOHAJIBHBIX JIAHHBIX;

- CPOK, B TE€YEHHUE KOTOPOTO JEHCTBYET COrJache, a TAKKE MOPSAIOK €ro OT3bIBA.
4.6. Cornacue pabOTHHUKA HE TPEOYETCS B CICAYIOMINX CITydasx:

- 00paboTka MepcoHANbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHMH Tpyao0BOTO
kojekca P® wunum wmHOro ¢enepaibHOro 3akoHa, YCTAaHABIMBAIOIIETO €€ IIEIb,
YCJIOBUS TOJYYEHHUS! MEPCOHATBHBIX JIAaHHBIX U KPYr CyOBEKTOB, MEPCOHAJIbHbBIC
JTAHHbIE KOTOPBIX MOJIEKAT 00pabOTKe, a TaKkKe ONPEACICHHOTO OJHOMOYHUS pa-
ooTonarens;

- 00paboTKa MepCOHANBHBIX JAHHBIX B LIEJIAX UCIOJHEHUS TPYAOBOTO JOT0BOPA;

- 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS [JIi CTATUCTUUYECKUX WIIH
WHBIX Hay4yHBIX IeJed MpU YCIOBUHM 0053aTeNbHOTO O00€3JIMYMBAHUS TEPCO-
HaJbHBIX JTaHHBIX;

- 00paboTKa MEePCOHANBHBIX JTAHHBIX HEOOXOIMMAa ISl 3alUThI KU3HU, 3]0 POBBS
WM WHBIX >XKU3HEHHO BaXXHBIX HHTEPECOB pPAOOTHUKA, €CJIU IOJYyYECHHE €ro
COTJIacHsl HEBO3MOKHO.

4.7. Pa6otnuxk CII nmpencrtapisieT B OTJeN KaApOB JOCTOBEPHBIE CBEICHUS O cele.
OTnen KkaipoB MPOBEPSAET TOCTOBEPHOCTh CBEJICHUI.

4.8. B coorBercTtBUU co cT. 86 TK P® B nemsax obecreueHus mnpaB U cBOOOJ
yejaoBeka M TpaxkaaHuHa pykoBoauTenab CIII u ero 3akOHHBIE, MOJIHOMOYHBIE
MpEeJCTaBUTENN NPU 00pabOTKEe MEePCOHATBHBIX JaHHBIX PaOOTHHUKA JOJKHBI BbI-
MOJTHATH CIEayIoNre 001ue TpeOoBaHUS:

4.8.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISATHCSI UCKIIOYUTEIBHO
B Iesix oOecredeHuss COOJIIOJACHUS 3aKOHOB WM HMHBIX TIPABOBBIX aKTOB,
CoJeCTBUS paOOTHUKAM B TPYJIOYyCTPOMCTBE, 0OyuyeHMH U TMpodecCunoHaTLHOM
MPOABMXEHUM, O0ECTICUCHUSI TUUYHOU 0€30MacHOCTU PaOOTHUKOB, KOHTPOJISI KOJIH -
YeCcTBa U KA4eCTBa BBHITIOJHIEMON pabOThl U 00ECTIEUCHUSI COXPAHHOCTH UMYIIECT -
Ba.

4.8.2. Ilpu onpeneneHun oO0beMa U coAepKaHU 00padaThIBAEMbIX MEPCOHATBHBIX
JNaHHbIX paborodaTenb JOKEH pykoBoacTBoBaThcsis KoncTutynueir PO,
TpynossiMm kogexkcoM PD u nnbIiMu (penepanbHbIMU 3aKOHAMU.

4.8.3. llpu npuHATHUM pEIICHUN, 3aTpParvBalOIIMX WHTEpPEChl pabOTHUKA, pa-
0oToaTenh HE UMEET IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JTAHHBIX, MOJTYyYCH -
HBIX O HEM UCKJTIOYUTEIHHO B pe3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU WITH
AIEKTPOHHOTO TOJTYUYECHUS.

4.8.4. 3amura TEpCOHAIBHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HC-
MOJIb30BaHUs, yTPaThl o0ecreunBaeTcsi paboTogaTeIeM 3a CUEeT €ro CPEACTB B TO-
pAIKE, YCTAaHOBJICHHOM (DeiepalibHbIM 3aKOHOM.

4.8.5. PaOOTHUKM U UX MPEICTAaBUTEIN JOJDKHBI OBITH 03HAKOMJICHBI IO PACTIUCKY
¢ nokymentamu CIII, ycTaHaBIMBAaIOIMMU TOPSI0K 0OpabOTKH MEepCOHATBHBIX
JAHHBIX, a TAaK)Ke 00 UX MpaBax U 00sA3aHHOCTAX B 3TOM 00J1aCTH.

4.8.6. Bo Bcex cinydasx oTka3 paOOTHHMKA OT CBOMX MPaB Ha COXPAHEHHE U 3aIUTY
TalHbI HENEWCTBUTEIICH.



4.9. Jluna, umeromye AOCTyN K IMEPCOHAJIbHBIM JaHHBIM, NoAanuceiBaroT O0s-
3aTeJIbCTBO O HEPA3IJIALIEHNUHU [IEPCOHANBHBIX AaHHBIX 110 GopMme IIpunoxenns Ne 1
K HacTosAwmemy Ilonoxenuto.

5. Ilepenaya nepcoHaIbHbIX JAHHBIX.
5.1. Ilpu nepenaye mnepcoOHAIBHBIX JAaHHBIX PAOOTHHKAa PadOTONATENb JOJKEH
cOOMI0IaTh CeAyIoNNe TPEOOBaHUS:
5.1.1. He cooOmarthk mepcoHalbHBIC TaHHBIC PAaOOTHUKA TPEThell CTOpoHE 0Oe3
NHUCbMEHHOIO cOoriacusi pabOTHHUKA, 3a UCKIIOUEHHEM CIIy4aeB, KOrja 3TO HEOOXO-
JUMO B LIEJIAX NPEeAyNPEKICHHUS YIPO3bl )KU3HU U 3JJOPOBBIO0 paOOTHHKA, a TAKXKE B
cilyyasX, YCTaHOBJIEHHBIX (enepanbHbiM 3akoHOM ([Ipunoxxkenue Ne 2 k Ilomoxe-
HUIO).
5.1.2. B ciyuyae eciau im0, oOpaTUBIIEECS C 3allpOCOM, HE YIOJHOMOYEHO Ha
NOJIydeHUE MEPCOHANBHBIX JaHHBIX JUOO OTCYTCTBYET HMHUCBMEHHOE COIJIacue pa-
O00THHKa, paboToaarenp 00s3aH OTKa3aTh B IPEJOCTABICHUN MEPCOHAIBHBIX JaH-
HbIX. Jluiy, oOpaTuBLIEMYCs C 3alIPOCOM, BBIJAETCS MMCbMEHHOE YBEIOMIIEHHE 00
OTKa3€ B MPEJOCTABICHUHU TAKUX TaHHBIX.
5.1.3. He coobmath nepcoHanbHbIe JaHHbIE pa0OTHUKA B KOMMEPUYECKUX LIEAX 0e3
€ro MUCbMEHHOro coryacusi. OO0paboTka MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB B
LEsAX MPOABUKEHHUS TOBAPOB, pabOT, yCIyr Ha PBIHKE IYTEM OCYIIECTBJIEHUS
NPSIMBIX KOHTAaKTOB C MOTEHUHUAJIBHBIM MOTPEOUTENEM C MOMOLIBIO CPEACTB CBS3HU
JOIIyCKAETCS TOJIBKO C €ro MpeIBapUTEIbHOTO COTJIACHS.
5.1.4. llpenynpenuts Jul, NOJYyYUBIIMX [I€PCOHAIbHBIE JaHHbIE pa0OTHUKA, O TOM,
YTO 3TU JIaHHBIE MOTYT OBITh MCHOJIB30BaHbl JIUIIb B LEJAX, JISI KOTOPHIX OHH
COO0IIeHbl, U TpeOOBaTh OT ATUX JHI] MOATBEPKACHUE TOrO, YTO 3TO IPaBUIIO
cobmoeHo. Jluia, moy4yuBIIre MepcoHadbHbIe JaHHbIE pa0OTHHKA, 00s3aHBI CO-
OJt01aTh PEXUM CEKPeTHOCTH (KoHpuaeHuuaabHOCTH). laHHoe Ilonmoxxkenue He
pacnpocTpaHsieTcs Ha OOMEH MepCOHAIbHBIMU JaHHBIMU PAaOOTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (eJiepaibHbIMU 3aKOHAMM.
5.1.5. OcymiecTBisATh nepeaavy MepCOHANbHBIX JAHHBIX PAOOTHHKOB B Mpeaesax
CII B coorBercTBHM ¢ HacTossuM [lonoxenuem.
5.1.6. PaspemaTh IOCTyHn K MEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB TOJBKO CIIE-
IUAJbHO YMNOJHOMOYEHHBIM JIMIaM, MPU 3TOM YKa3aHHbIE JIMIA JTOJHKHBI UMETh
NpaBoO MOJIy4yaTh TOJIbKO T€ IMEPCOHAJbHBIE JAaHHbBIE, KOTOpPbIE HEOOXOAUMBI s
BBITIOJIHEHUS] KOHKPETHOHN (QyHKIIHH.
5.1.7. He 3ampammBaTh WHGOpPMAIMIO O COCTOSHUHU 370pOBbS pabOTHUKA, 3a
UCKJIFOYEHUEM TE€X CBEIEHUW, KOTOPBIE OTHOCITCSA K BOIPOCY O BO3MO>XHOCTH BBI-
MOJTHEHUS paOOTHUKOM TPYIOBOH (DYHKITHH.
5.1.8. IlepenaBath mepcoHalbHbIE JaHHbIE PAOOTHHKA €ro 3aKOHHBIM, IOJIHO-
MOYHBIM IPEICTABUTEIISIM B IOPSIKE, YCTAHOBJIEHHOM TpynoBbIM KogekcoMm PO, u
OTpaHUYMBATh 3Ty HH(OPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU JAHHBIMH, KO-
TOpble HEOOXOIUMBI ISl BBINOJHEHUS YKa3aHHBIMH NPEACTABUTENISIMU UX (PYHK-
M.
5.2. IlepcoHanbHble AaHHbIE paOOTHUKOB OOpabaTHIBAIOTCS U XPAHATCA B OTHEIE
KaJIpOB.



5.3 IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYyYE€HBI, MPOXOIUTH
JajgbHEeWIy0 o0paboTKy M IepenaBaThCsd Ha XpaHEHHWE KaK Ha OyMaKHBIX HOCH-
TEJSX, TaK ¥ B DJIEKTPOHHOM BHJI€ (ITOCPEICTBOM JIOKAIbHOW KOMIIBIOTEPHOM CETH).
5.4. Ilpu nosy4eHUU MEePCOHANBHBIX JAHHBIX HE OT pabOTHUKA (32 MCKIIOYEHUEM
CJIy4aeB, €CJIM MEePCOHANIbHBIC TaHHbBIC SIBISIOTCA OOIIET0CTYTHBIMH) pab0TO1aTENh
0 Hadanma oOpaOOTKM TaKuX TMEePCOHANBHBIX JaHHBIX 0053aH TMPEIOCTaBUTH
pabOTHUKY CIIETYIONIYI0 HH(OPMAIIHIO:

- HaumMeHoBaHuWe (damwims, WMs, OTYECTBO) W aJpec olmeparopa WU €ro
peICTaBUTENS;

- 11eJ1b 00pa0OTKH MEPCOHANBHBIX IAHHBIX U €€ MMPABOBOE OCHOBAHUE;

- IpenoJiaraéMble MoJIb30BaTEIN NEPCOHATBHBIX TAHHBIX;

- yCTaHOBJICHHbIE (ellepalbHBIMU 3aKOHAMH IIpaBa CyObeKTa MEePCOHAIbHBIX
JTAHHBIX.

6. JJlocTyn Kk nepcoHaJNbHBIM JaHHBIM PA0OTHUKOB.
6.1. IIpaBo mocTyna K IEPCOHAIBHBIM JaHHBIM PAaOOTHHKOB UMEIOT:
- nupekrop CIII;
- 3amecturens qupekropa CII;
- UHCTIEKTOP IO KaJipam;
- paOOTHHUKHU OyXTrajiTepuu;
JIEONPON3BOIUTEN;
- 3aBeJyIOIKE OT/AeNaMu (OCTYI K MEPCOHAIBHBIM JAHHBIM TOJIBKO PaOOTHHUKOB
110 CBOEI HAIPaBIEHHOCTH).
6.2. Pa6otHuxk CII umeeT npaBo:
6.2.1. [lony4aTh DOCTyn K CBOMM IE€PCOHAJIbBHBIM JaHHBIM M O3HAKOMJIEHUE C
HUMH, BKJIIOYas MpaBo Ha 0€3BO3ME3JHOE MOJIyYeHUE KOMUU JII0OON 3amucH, co-
JieprKallel ero nepcoHaibHbIe JaHHBIE.
6.2.2. TpeboBaTs OoT paboromaTesnss YyTOYHEHUS, UCKIIOUCHHS WM HCIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO MOJYYCHHBIX WU
HE SBIISIONMINXCS HEOOXOIUMBIMU TSl pab0TOaTeNsl IEPCOHATBHBIX TaHHBIX.
6.2.3. [lonyuats oT paboromaTens:
- CBEICHUS O JUIAX, KOTOpPbIE MUMEIOT JIOCTYN K TMEPCOHAIBHBIM JAHHBIM HIIN
KOTOPBIM MOXET OBITh TIPEIOCTABIEH TAKOW JOCTYII;
- IepeyeHb 00pabdaThIBAEMbIX NMEPCOHATBHBIX JAHHBIX U UCTOYHHUK WX Oy YCHUS;
- CpOKHU 00pabOTKM EPCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKHU UX XPAHEHUS;
CBEJICHUS O TOM, KaKHe IOPUAMYECKUE MOCIEACTBUS sl CyOBhEeKTa MepcoHaIbHbIX
JTAHHBIX MOKET TOBJIEYh 32 000K 00pabOTKa ero MepCOHATbHBIX JTaHHBIX.
6.2.4. TpeboBaTh u3BemICHHUS pabOTOMATENEM BCEX JIMIl, KOTOPHIM paHee ObLIn
COOOIICHBl HEBEpPHbIE WM HEMOJIHbIE MEepPCOHAJIbHbIE JaHHbIE, 000 BCEX MPOU3-
BEJICHHBIX B HUX MCKIIOUCHUSX, UCIIPABIICHUSIX VI JOTIOTHEHUSIX.
6.2.5. OOxanoBaTh B YMOJHOMOYEHHBIM OpraH MO 3allUTe MpaB CYOBEKTOB
MEPCOHANIBHBIX JTaHHBIX WIH B Cy/J€OHOM TMOPSIAKE HEMpPaBOMEPHBIC NEUCTBUS WIIH
oe3neiicTBusa paboroaarens nmpu o0paboOTKe U 3alUTE €ro NePCOHANBHBIX JaHHBIX.
6.3. KomupoBaTh W JenaTh BBINMCKH MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA pa3-
pelaeTcsl UCKIOYUTENbHO B CIY>KEOHBIX LIENIIX C MUCbMEHHOTO pa3pelieHus Ha-
yaJjbHUKA OT/IeNIa KaJpoB.



6.4. Ilepenaua nHpopMaIu TpPETbEeil CTOPOHE BO3MOXHA TOJIBKO MPU MUCHbMEHHOM
corjlacuv pabOTHUKOB.

7. OTBETCTBEHHOCTH 32 HAPYILIEHHE HOPM, PeryJupylIInX 00padoTKy
NMEPCOHATBbHBIX TAHHBIX.

7.1. Pabornuku CIII, BUHOBHBIE B HapylIEHUM MOpPsAAKa OOpalleHUs ¢ Mepco-
HaJIbHBIMU JAHHBIMU: pasrilallieHue NepCOHaNbHBIX NaHHbIX pabotHuka CII, To
€CTh mepejada MOCTOPOHHUM JIMIAM, HE MMEIOIIMM K HUM JOCTyIMa; MyOJIudHOE
pacKphITHE; yTpaTa JOKYMEHTOB U MUHBIX HOCUTEJEH, COAEpKAIIUX MEPCOHATbLHbIC
JTaHHble Pa0OTHUKA; MHbIEC HApYIICHUSI 00s13aHHOCTEN MO MX 3auuTe, 00paboTke U
XPaHEHUI0, YCTAHOBJICHHBIM HacToAmuM [losioxkeHnem, a Takke WHBIMU JIOKAJb-
HbIMU HOpMaTtuBHbIMU akTamu ClII, HecyT NMCIUIIMHAPHYIO, AJAMUHUCTPATUB-
HYI0, TPaXJIaHCKO-TIPABOBYIO WJIM YT'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C
dbeneparbHBIMU 3aKOHAMU.
7.2. B cnyuyae mpuuuHenus ymep6a OOimiecTBy pabOTHUK, UMEIOLMUNA JOCTYN K
MEePCOHATBHBIM JaHHBIM COTPYJHUKOB M COBEPIIMBIIMN YKa3aHHBIM JUCITUTLIN -
HapHBIM MPOCTYMNOK, HECET MOJHYI MaTepHaIbHYI) OTBETCTBEHHOCTh B COOTBET-
ctBuu c 1. 7 4. 1 ct. 243 TK P®.
7.3. PabOTHHK, UMEIOMINI TOCTYN K MEPCOHANBbHBIM JaHHBIM paboTHukoB CII u
HE3aKOHHO MCIOJIb30BABIINNA WM pa3rIaCUBIINN yKa3aHHYIO0 HHpOpMaIrio 0e3 ux
corjacusi U3 KOPBICTHOW WM MHOW JUYHOW 3aMHTEPECOBAHHOCTH, U TEM CAMBIM
NPUYUHUBIINN  KPYMHBIM  yiiepd, HECEeT YTroJOBHYI OTBETCTBEHHOCTh Ha
ocHoBaHuU cT. 188 YK PO.
7.4. PyxoBonutens CII 3a HapyiieHue nopsijika oOpaiieHuss ¢ MepCOHAIbLHBIMU
JaHHBIMU HECET aJMHUHUCTPATUBHYK OTBETCTBEHHOCTH COTJIACHO CT. CT. 5.27 u
5.39 KoAIl P®, a Takxxe Bo3MemaeT pabOTHUKY yIepO, MPUIMHEHHBIA HENPaBO -
MEpPHBIM HCIOJIb30BaHUEM HH(OpMaINu, coaepkalleil nmepcoHalbHbIe JaHHbIE 00
TOM pabOTHHKE.



[Tpunoxenue Ne 1 k [Tonoxennto
0 MEepPCOHANbHBIX JAHHBIX
pa6otaukoB MBOY 1O CIII Ne 3

O6HS&T€HBCTBO O HCpa3rjIamiCHUHU IICPCOHAJIIBHBIX JAHHBIX pa6OTHI/IKOB
MBOY JI0 CIII Ne 3

A, C

[TonoxxenneM o mepcoHANBHBIX JaHHBIX padborHukoB MBOY JO CII Ne 3
o3HakomiieH/a. OO0sA3yl0Cch HE pasrjamiarth MepCOHalbHbIE JaHHbIE PaOOTHUKOB,
CTaBIIIME€ MHE U3BECTHBIMH B CBSI3U C UCTIOJIHEHUEM JIOJHKHOCTHBIX 00S3aHHOCTEH.

OO0 OTBETCTBEHHOCTH 3a pa3lJlallleHHe NEpPCOHAJIbHBIX CBEICHUN pPaOOTHUKOB
NpeayNpeK/ICH.

« »



[Tpunoxenue Ne 2 k [TonoxeHuto
0 MEePCOHANBHBIX JAHHBIX
pabotaukoB MBOY JIOCII Ne 3

Hupexropy MBOY 10 CIII Ne 3
N.A. ITamkoBy
3apEruCTPUPOBAHHOIO 110 aJIpeECy
nacuopT

Cornacue Ha miepeady MepCOHAIBHBIX JAHHBIX TPEThEH CTOPOHE

51, B coorBeTcTBUH ¢ a03. 1 4. 1 cT. 88 TK P® maro cornmacue MBOY J1O CII Ne 3,
pacmnoyio)keHHOMY 1o ajpecy: r. KpacHomap, yia. um. JleaneBckoro,184, Ha npe-
nocrtapieHue B [IOP crenyronmx MoUX MepcoHaIbHBIX JaHHBIX:

- ®.N.0., nata poxaeHus;

- HOMED CBHUJICTEILCTBA T'OCYAAPCTBEHHOTO MTIEHCHOHHOTO CTPaXOBaHUSI;

- pa3Mep 3apab0THOM MIaThI;

- pa3Mep HAYMCJICHHBIX M YIUIAYCHHBIX CTPAXOBBIX B3HOCOB.

Hacrosiiee coriacue QEMCTBUTEILHO B TE€YCHHE OJHOTO I'0Jla ¢ MOMEHTA €ro
MOJTy4YCHUS.

« » T.
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