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1. O6ue mo10KeHUA
1.1. JlaHHOE TONMOXXEHHE pa3padOTaHO B IENIX Ka4eCTBEHHOTO UCIIOTHEHHS IIPaBIII
U Iopsiika pabOTBHl C CHCTEMOI JIIEKTPOHHOTO »JKypHajlla Ha OCHOBaHUU
JEeHCTBYIONIEr0 3akoHoAaTenbcTBa P o BefgeHHN JOKyMeHToOOOpoTa U yuéTa
y4eOHO-IIeJarOrH9YeCKOi JeATEILHOCTH, B YacTHOCTH: - @3 oT 29.12.2012 Ne273
«O0 oOpazoBanun B Poccuiickoii Pexpepanum»; - DPeaepalbHOr0 3aKOHA
Poccuiickoit @enepamuu ot 27 urons 2006r. Ne152-P3 «O nepcoHanbHBIX JaHHBIX»
- [Imcema Munobpraykn Poccun ot 15.02.2012 r. Ne AII 147/07-O MeTogudecKux
PEKOMEHJAIUAX II0 BHEIPEHUIO CHCTEM BEJEHUsA XYPHAIIOB YCIEBAEMOCTU B
3JIeKTpOHHOM Bujie" - Pacniopsbxkenus IIpaBurensctBa P ot 17.12.2009 N 1993-p
(pen. ot 28.12.2011) «O0 yTBepKIACHHU CBOIHOTO TEPEYHS IEPBOOUYEPETHBIX
IrOCYJIapCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIYT, IPEJOCTABIAEMBIX B 3JIEKTPOHHOM
BUjiey; - [Ipukaza MunucrepcTBa o6pa3oBanus U Hayku KpacHomapckoro kpas ot
12.12.2014 © No 5458 "OO yTBepKI€HHHU IUIaHA MEPONPHATHA MO BHEJIPEHUIO
aBTOMAaTH3UPOBAHHON CHCTEMBI YIIpaBieHHsA cdepoil oOpaszoBanmusa"; - Ilucema
MHHHCTEpCcTBa oOpa3oBanmsa 1 Hayku Kpacrnomapckoro kpas ot 15.12.2014 r Ne 01-
20/1846 "O mpenocTtaBieHNN HHGMOPMAITUH IO BHEJPSHHIO aBTOMATH3UPOBaHHOMI
CHCTEMBI yIIpaBjiIeHuI cepoii oOpa3zoBanus".
1.2. ]I coBepineHCTBOBaHUA eAnHON nHpopMarnoHHoH cpeast MBOY J1O CIIT Ne
3, pocTa B3aUMOIIOHMMAHUS M COTPYJHHYECTBA MEXKJY BCEMH Yy4acCTHHKAMU
y4eOHOro Imporecca, B IeNAX IMOBBINEHUS AOCTYIHOCTH U HHAMBUAYAIU3AI[UN
00pa30BaHMA  BBOJUTCA  DJIEKTPOHHBI  JIOKYMEHTOOOOPOT C  IIOMOIIBIO
aBTOMAaTH3UpOBaHHON  uH(popmaruoHHoii  cuctembl  «CeteBoii  ['opoj.
OopazoBanue» (manee AVIC CI'O).
1.3. Dnextponnsie xypHaIoM (namee DXK) Ha3pIBaeTCS KOMIUIEKC IIPOTPAMMHEIX
CpEJICTB, BKIIOUAOIIIHA 0a3y JaHHBIX U CpeJICTBa JIOCTymna U paboTel ¢ Hell. DK
saBIseTca JacTeio MHpopMamumonHon cucteMsl «CeteBoi ropoa. OOpa3oBaHHE»,
pa3MmernieH 1o ajpecy: http://sgo.centerstan.ru. XK sgBiseTcs rocyJapCcTBEHHBIM
HOPMaTHBHO-(pUHAHCOBEIM JIOKYMEHTOM.
1.4. Jlamnoe IlonmoskeHne ycTaHaBIMBaeT e€IUHBIE TpeOOBaHUA IO BEICHHIO
siekTpoHHOrO XypHaina B MbOY JIO CIII Ne 3. Ilonb30BaTeaMu 3JIE€KTPOHHOT'O
JKypHana spiparorTcsa: agMmuHuctpamus MBOY JIO CII Ne 3, agmuHucTpatop
CHCTEMBI, CTapllie  HHCTPYKTOPbI-METOJAUCTBI,  METOJHUCTBI-HHCTPYKTOPHI,
TpeHepbI-lipeniofaBater. Benenne DK sBisieTcs 00sS3aTeNBHBIM IS KaXKOTO
TpeHepa-IIpeno aBaTelis.
1.5. KiroueBbIMU KpUTEPUAMH JJIS 3aII0JIHEHUS SJIEKTPOHHOTO XKYPHAJIA SABIAIOTCS:
obecrnieueHne (PYHKIIMOHAIBHOCTU Yy4eTa; IIOBBIIICHHE HAJIEXKHOCTH XpaHEHUs
nH(pOpMAaIuy; MOBBIIIEHHE JOCTYITHOCTH HH(POPMAIIUH; yIydllleHHe KOHTPOIS 3a
BBOJIOM U U3MEHEHHEM HH(popMammy; odbecriedeHrue y100cTBa, BBEACHUS U aHAIN3a
HH(poOpMaIui, KOHTPOJb 332 COOIIOIEHHEM IIPaB JOCTYIA.

IIpenocraBnenne nepconansHol nHMpopmaruu n3 cucreMsl AIC CI'O, a Takke
HHIUBUIyaIbHOI HHpOpMAamUU yYaIqUXCid H HX pojauTeleil (3aKOHHBIX
npeJicTaBuTeNell) Ui ydeTa TOCeNaeMOCTH H AIeKTPOHHOTO oOMeHa ¢ HHUMH
JIOJKHO OBITH OTPAaHHYEHO B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoi
®eneparun. CroaHbIe hopMBI ydeTa Takol HH(POpMAIUU JOIDKHEI OBITH IOCTYIIHBI
TOJHKO TEM COTPYAHUKAM, Uil KOTOPBIX 3TO HEOOXOJHMO MO TEXHOIOTUYECKHM
YCIOBUSAM OpTaHMU3anuu padoThl. Besa oTdeTHast TOKyMEHTAaIusi, BhIBEJEHHAs W3



cucteMel AC CI'O u 3aBH3HUpOBaHHAsA JHPEKTOPOM, JOJDKHA XPaHUTHCS Y
3aMECTUTENSI JTHPEKTOpa, B COOTBETCTBHH C HOPMATHUBHBIMH TpeOOBaHUSAMH C
3aKoHOJaTenscTBOM Poccuiickoit ®enmepanum, B dYacTHOCTH, HHOpMaImsa o
IIEPCOHANBHBIX JJAHHBIX YI€HUKOB U POJUTENEN JOJLKHA XPAaHUTHCS B COOTBETCTBUU
3aKkoHoHaTenbcTBOM Poccuiickonl @enepannu «O NEPCOHAIBHBIX JaHHBIX).

2. Ilem H 3a7a4H, peliaeMble ¢ MOMOIIBIO 3J1eKTPOHHOIO KypHAaJIa.

2.1. Ilemn BHeApPEeHHUS >ICKTPOHHOTO >KypHala: QOpMHpPOBAHHE OTKPBITOM
nH(OpPMAITMOHHOI Cpe/bl, ONEePaTHBHOCTH CHCTEMBI ydeTa y4eOHOro mpoliecca,
paHHee BhISBICHHE IIPOOJIEM U OllepaTHBHAS PEAKITUI Ha HUX, IIOBBIINIEHNE KaueCTBa
YIIPABJIEHUS;

2.2. DNEKTPOHHBIN XypHal HCIIOIB3YETCA Uil PENIEHUs CIEAYIOMHNX 3aJad:
aBTOMAaTH3alUs CO3JaHHUA IEPUOJAUYECKUX OTBETOB TPEHEPOB-IIpENOAaBaTENEN U
aIMHHHUCTPAIUN; BEIBOJ HH(pOpMAIUU XpaHselics B 0a3e TaHHBIX, Ha OyMa)KHBIH
HOCHTEIb, J/Is1 0(pOPMIICHIS B BU/E JOKYMEHTA, B COOTBETCTBHHU C TPeOOBaHUAMHU
Poccutickoro 3akoHomaTelnsCcTBa; oOecliedeHHe BO3ZMOKHOCTH IIPSIMOTO OOIISHHS
MEXIY TpeHepaMU-IIpenoJaBaTelIMU, aIMUHUCTpanueii, pPOAUTENSIMU,
YYaIUMICS BHE 3aBHCHMOCTH OT MecTa uX mnpeObiBanus. 3. IIpaBuna u mopsaok
paboOTHI ¢ 2IIEKTPOHHBIM XkypHaiaoM. Ilonp30BaTenu MoayyaroT peKBU3HTH JOCTyIIA
(mornu W mapoiib) K 3IeKTpoHHOMY XypHairy B ANMC «CereBoif TOpoS.
OOpazoBaHue» Y OTBETCTBEHHOTO 3a BHEJpPEHHE >IEKTPOHHBIX JKyPHAIIOB
(agMHHHUCTpaTOpa CUCTEMBI) B CIEAYIOIIEM NTOPAIKE: - aqMuHucTpanus MbOVY J1O
CIHI Ne 3, MeTOgUCTBI-MHCTPYKTOPBI, TPEHEPHI-NIPENOAABATENN, IIOIYYarOT
PEKBU3UTHI JOCTyHa Yy aJMHHHCTpaTopa CHCTeMH; Bce moibp3oBaTenu
3JE€KTPOHHOIO JKypHalla HEeCYT OTBETCTBEHHOCThH 3a COXpPAaHHOCTH CBOHX
PEKBUZUTOB JOCTyma. TpeHephI-penoiaBaTed CBOEBPEMEHHO 3aloJHSIIOT H
CIeAST 3a aKTYadbHOCTRIO JAHHBIX 00 ydammuxcs. TpeHephI-periogaBaTeIn
aKKypaTHO U CBOEBPEMEHHO 3aIOJIHAIOT JaHHBIE 00 MOCENaeMOCTH yJaruxcs, o0
y4eOHBIX IIporpaMMax U HX TMPOXOXKACHHH, JIOMAaIllHUX 33JaHusx (Ipu
HEOOXOUMOCTH). 3aMEeCTHUTENh JHPEKTOpa OCYIIECTBIAET E€XKEHECIbHBIN
KOHTPOJIb 3a BEJEHHEM DJIEKTPOHHOIO JKypHalla, CTaplIhe MeTOIUCTbI-
HHCTPYKTOPBI, METOAUCTHI-NHCTPYKTOPHI OCYIIECTBIIAIOT €KEJHEBHBIII KOHTPOJIb 3a
BeJIeHHEM DIJIEKTPOHHOI'O JXypHaja TpeHepaMHu-IipenogaBaTersiMu. Kateropuuecku
3ampeniaeTcs JIOIyCKaTh MOCTOPOHHUX JIHII K paboTe ¢ 3JIeKTPOHHEIM XYpPHAIOM
mox JormHOM H mapoineM corpygHukoB MBOVY JIO CIII Ne 3. O6pabotka
IIEpCOHABHBIX JIaHHBIX y4alllUXcs ¢ Hcnosb3oBaHHEM cpeactB ANC «Ceresont
ropos. OO6pa3zoBaHHe» MPOBOJUTCA TOJNBKO IIOCHE IIOMYYEHHsS COTJlacus Ha
00paboTKy EPCOHAIBHBIX JAHHBIX OT pOAUTENEH (3aKOHHBIX Ipe/ICTaBUTeNeH) Ipu
nojade 3asBICHUA Ha IIpueM oOydaromerocsi. K nepcoHaabHBIM JTaHHBIM
ydalerocs Ipu ux oopaboTke ¢ ucnonbzoBaHueM cpercTB ANIC «CeteBoil Topo.
O6pa3oBaHue», a UMEHHO IIpH cOope, CHCTeMaTH3alllH, HaKOIUICHHHU, XpaHEHHH,
yTo4HeHHH (OOHOBIEHUH, H3MEHEHNH ), HCIIOIB30BaHNU, OJIOKHPOBaHUH, Iiepeade,
VHHUTOXXEHHH, Tlepejiade B JelapTaMeHT 0Opa30BaHUS aJMHHUCTPAIMH TOpojia
KpacHomapa, oTHOcATCS CleIyIONIUE IEepCOHANBHBIE JlaHHbIe: dammius, ums,
OTYECTBO, IIOJI, KOHTAKTHhIE Tele(OHBI poaUTENsA (3aKOHHOTO IpeICTaBUTEINS)
y4arierocs, ¢paMuwins, UM, OTYECTBO, JlaTa POKICHUS, MO, aJpec MPOXKUBAHUS
y4allerocs, CBeIEHNUs O IIOCEIAeMOCTH YPOKOB, IIPUYHHAX OTCYTCTBUA Ha YPOKaX;



Harpajax U MOOIIPEHNUAX, YIaCTHU COPEBHOBAHUAX (B T.4. HH(pOpMAIHS 0 modeaax
U MPHU3OBBIX MecTax) (mpu HeoOXoaumocTh). Coriiacue B OTHOIIEHUH 00pabOTKU
YKa3aHHBIX JAHHBIX JEHCTBYET Ha BeCh MepHo, o0ydeHus ooydaromerocs B MBOY
JIO CIII Ne 3 m 1m0 MOMEHTa BBIIYCKAa, HCKIIOYEHHSA, IIEPEBOJA B JIPYroe
00pa30BaTEIbHOE YUPEKICHUE.

3. IlpaBuna u mopsAoK paOOTBl C >JIEKTPOHHBIM >XypHajaoM. llomb3oBaremn
IIOJTy4YaroT PpEKBU3UTHI JIOCTYyTA (JIOTHH U IIapOJIb) K 3JICKTpOHHOMY XypHairy B AVIC
«CeteBoii roposa. OOpazoBaHHe» y OTBETCTBEHHOTO 3a BHEIAPEHHE 3JIEKTPOHHBIX
JKYpHaJOB (aIMHHHCTpPATOpa CUCTEMBI) B CIIEAYIOIEM MOPSAKE: - aIMUHUCTPAITU
MBOY J1O CHI Ne 3, crapmme METOAUCTHEI-HHCTPYKTOPBI, METOIHCTHI-
UHCTPYKTOPBI, TpPEHEPHI-NIPENOAAaBaTeNH, IIOTYyYaloT pPEKBU3UTHI JIOCTyIa Y
aIMHHHCTpaTOpa CHCTEMBI; Bce monp30BaTenH 3JIEKTPOHHOIO XKypHala HECYT
OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOHX pPEKBH3UTOB JIOCTyIA. TpeHepbI-
IIPEIIOJaBaTEIIN CBOEBPEMEHHO 3aIIOJIHAIOT U CIIEJAT 32 aKTYaIbHOCTHIO JaHHBIX 00
ydamuxcsa. TpeHephI-penoiaBaTeId aKKypaTHO U CBOEBPEMEHHO 3allONHSIOT
JlaHHBIe 00 MOCeNaeMOCTH YydYaIUXcs. 3aMecTHUTeNb JUpPEKTopa OCYIIeCTBILIET
€XXeHeJIeNbHBIH KOHTPOIb 3a BeJeHHeM >JIeKTPOHHOIO »JKypHajla, CTapIlHne
METOJUCTHI-UHCTPYKTOPHI, METOUCTHI-UHCTPYKTOPHI OCYINECTBIIAIOT €KETHEBHBIN
KOHTPOJb 3a BEJAEHHEM 3JIEKTPOHHOI'O JXypHaja TpeHepaMHU-IIPENOoAaBaTEIIMU.
Kareropudecku 3ampemaercs JOIycKaTh IOCTOPOHHHUX JHII K pabore ¢
3JIEKTPOHHBIM JXYPHAJIOM MOJ JIOTHHOM H mapoieMm cotpyaHukoB MbOYVY JIO CIII
Ne 3. OOpaboTka IepCcOHANBHBIX JAHHBIX YYJaIIUXCS C HUCIOJIB30BAHUEM CPEJICTB
AHNC «CeteBoii ropoj. OOpa3oBaHHE» IPOBOJIUTCS TOJIBKO IOCIE MOITYYSHUA
coriacusi Ha 0OOpaOOTKy II€pCOHANBHBIX JIaHHBIX OT poAuTeieil (3aKOHHBIX
IpeJcTaBuTeNell) IpH TMojade 3asfBICHHS Ha IpHeM oOygaromeroca. K
MIepCOHANLHBIM JJAHHBIM yUaIierocs Mpu uX o00padoTKe ¢ NCIIONL30BaHIEM CPEJICTB
AHNC «CerteBoii Topoa. OOpazoBaHHe», a HMECHHO TIpH cOOpe, CHCTeMaTH3alliH,
HaKOIJIEHUU, XpaHEHUH, YTOUYHEHUU (OOHOBIEHUU, U3MEHEHUH), HCIOIL30BaHIH,
OJIOKHpOBaHHHU, TIepefiade, YHHYTOXKEHUHU, Ilepe/iade B JIelIapTaMeHT 00pa30oBaHUs
agMHHHCTpanuu ropoja KpacHogapa, OTHOCATCS CHEAYIOIUE IEPCOHAIbHBIE
JlaHHBIE: (aMIWIHA, HUMS, OTYECTBO, IIOJI, KOHTAaKTHBIE TelIe(OHBl PpPOIUTENA
(3aKOHHOTIO IIPEACTaBUTEI ) yIaIlleToCs, (PaMIUTH, UM, OTIECTBO, /1aTa POKICHUS,
I10J1, aJjpec IIPOXKHUBAHHA yUaIllerocs, CBeICHUA O IOCEIaeMOCTH YPOKOB, IPHIHHAX
OTCYTCTBHS Ha ypOKaX; Harpajaax H IIOOIPEeHNIX, YIaCTUH COPEeBHOBAHMUAX (B T.4.
nHpOpManua o modengax u IMPHU30BBEIX MecTax) (IIpu HeobxomumocTr). Coriacue B
OTHOIIIEHUH 00pabOTKH YKa3aHHBIX JaHHBIX JIEHCTBYET Ha BeCh IepHOJ 00ydeHHS
ooyuarormerocss B8 MBOVY JIO CIII Ne 3 u 10 MOMEHTa BBIITYCKa, HCKIIOUSHUS,
nepeBo/ia B Ipyroe o0pa3oBaTellbHOE yUpeXKICHHE.

4. DyHKIMOHAJbHBIE 00513aHHOCTH coTpyaHuKoB MBOY JIO CIII Ne 3 mo
3aI0JTHEHHIO 3JICKTPOHHOI0 KYpHaJla.
4.1. Jupexmop: yTBepkJ1aeT HOPMAaTUBHYIO U HHYIO JJOKYMEHTAIIHIO 110 BEJEHHIO
DK, HazHauaeT COTPYTHHUKOB Ha WCIOIHEHUS O0S3aHHOCTEH B COOTBETCTBUHU C
JTAaHHBEIM IIOJIOJKE€HHEM. CO3/aeT BCE€ HEOOXOIUMEIE YCIOBHA JIIA BHEAPEHHS U

obecnieueHHs pabOTHl IEKTPOHHOTO JKypHaia B 0o0pa3oBaTelbHOM IIpoliecce U
nponecce ynpasieaus MbOY JIO CIII Ne 3.



4.2. Aomunucmpamop cucmemol: oOeCIICUHBAET mMpaBa JocTya B cucteMy AINC
CI'O, pa3muuHBIM KaTeropusM Iolb3oBareneil Ha ypoBHe MBOY JIO CIIT Ne 3;
obecrnieqnBaeT pyHKmonnposanne cuctreMsl AIIC CI'O 8 MBOVY JIO CIII Ne 3;
OTKpBHIBaeT Yy4eOHBIII TOJ: B COOTBETCTBHU ¢ HH(opMaruel, MOIy4eHHOH OT
JIHUPEKTOPA, 3aMECTUTENS TUPEKTOPA, BBOAUT B cucTeMy HH(popmaimio o MBOVY J1O
CIII Ne 3, cBemeHHA O COTPYIHHKAX, 00 O0O0BEIUHEHUAX, YUYeOHOM ILIAHE,
3a4UCICHHU  yYalllHuXcs B 00BCIUHCHNS, KaJICHJapHO-TEMaTHIECKOM
IUTAaHHPOBAHUU, paclHCaHuHd. opraHmidyeT oOyuenme B cucteMe ANC CI'O
TpEHEpOB-TIIperoaBareneil mo Mepe HeoOXOANMMOCTU; He pexe 1 pas3a B KBapTal
CO3J]aeT pe3epBHBIE KOIMH; He pexe | pa3a B Mecsll BeAET MOHUTOPUHT
HCIIOJIb30BAHMS ~ CHUCTEMBI  aJMUHHCTpalMel, CcTapIliMH  METOAUCTAMU-
NHCTPYKTOPaMH, METOAUCTaMU-UHCTPYKTOpaMH, TpEHEpaMHU-IIPEINoJaBaTeIMU C
IIpeJOCTaBIIEHUEM IUCEMEHHOTO oTdeTa aupektopy MbOVY JIO CIII Ne 3.

4.3. 3amecmumenv Oupekmopa: COBMECTHO C aJMHUHHCTPATOPOM CHCTEMBI
IIPOBOJIUT pa3lIU4YHBbIE BHABI MOHUTOPHUHIA; CaMOCTOSITEIBHO OCYIIECTBIIAET
eKeHeJeNbHbIII  KOHTPOJIL 32  BeJeHHeM  DJJIEKTPOHHOTO  JKypHada, ¢
IIpeJIOCTaBIIeHHeM IHMcCbMeHHOro otdera aupekropy MBOVY JIO CIII Ne 3.
COBMECTHO C JAPYTUMH aJMHHHCTPAaTHBHBIMH COTPYAHUKAMH pa3padaTbIiBaeT
HOpPMAaTHBHYIO 0a3zy ydeOHOro Iporiecca s BeaeHus XK Ui pasMemneHHs Ha
caiite MBOVY J1O CIII Ne 3; ¢popmupyeT paciicanmne 3aHATHI 10 00beTMHEHUM,
TpeHepaM-IIpeno/jaBaTelliM B Hadaje ydeOHoro roja. Ilpum HeoOxomumocTu
IIPOBOJUT KOPPEKTHPOBKY pacnucaHua. ObecrnednBaeT JaHHBIMU aIMUHUCTPATOpa
2JK. moiydaer oT aamMuHHCTpatopa 7K CBOEBPEMEHHYIO HHIUBHIYAIBHYIO
KOHCYJIFTAIIHIO II0 BOIIPOCAaM pa0OTHI C 3IEKTPOHHBIM >KYpHAJIOM; IIPOBEpSET
COOTBETCTBHE KaJIeH/IapHO-TEMaTHYECKOTO INIAaHHPOBAHUS pabOYUM IIporpaMMaM;
aHANMUPYyeT JaHHBIE MO pe3yABTAaTUBHOCTH YU4eOHOTO Tporecca, KOPPEeKTHPYeT
ero, Mpu HeoOXoAUMoCcTU (POPMUPYET HEOOXOJUMBIE OTYETHI B OyMaXKHOM BHJIE 1O
OKOHYAHHWIO yYeOHBIX IIEpUOJIOB; B TeUeHUH 7 JHell ¢ Hadama ydeOHOro roja
IIPEeJOCTABIAET JIaHHBIE CUCTEMHOMY aJMUHUCTPATOPY: (haMIIHIO, UMS, OTYECTBO,
JlaTy poxaeHus, kiacc, aurep OY ygamerocs, KTII, pacnincanue.

4.4. IlHcmpykmop-memooucm: PeTryIspHO B TEUYEHHU Mecslla KOHTPOJIHPYET
CBOEBPEMEHHOE  BBICTABIECHHE  TpEHEpaMU-TpPellofaBaTelsAMU  OTMETOK O
IIOCeNIaeMOCTH, B cClydae HapylIeHHd TpeHepaMH-IIpeNo/IaBaTesIMH CBOHX
o0s3aHHOCTell HMHpOpMHpPYeT 00 3TOM 3aMecTHTeNs JUpPEeKTopa; OTBedaeT 3a
IOJTHOTY, Ka4eCTBO H JIOCTOBEPHOCTH BBOAUMON HH(MOpPManuu B 3IEKTPOHHBIN
JKypHaJl TpeHepaMu-IIpeIo/1aBaTeIIIMU.

4.5. Ipenep-npenooaséamensb: aKKypaTHO U CBOEBPEMEHHO 3aIlOJIHSET JAHHBIE O
IIOCEMIAeMOCTH OOyUJaroIUXCsI(B XO/l€ TPEHUPOBOUHBIX 3aHATUIH), JOMAITHHX
3aJJaHUSX, 3a/laHUSX, BBINIOJHAEMBIX Ha TPEHUPOBOYHBIX 3aHATUSAX; DJIEKTPOHHBIN
JKypHaJl 3alloJIHSAET B JIeHb IIPOBEJEHHSA TPEHHUPOBOYHOI'O 3aHATHSA; B CIIydae
OTCYTCTBHS TpeHepa-liperiofgaBaTtenst ( Oole3Hb, OTHYyCcK U T.A.), TpeHep-
IIpeno/iaBaTellb, 3aMEIalolUil KOJUIETy, 3allojHAeT >IeKTPOHHBIH JKXypHal B
YCTaHOBJIEHHOM TTOPAJIKE; CUCTEMAaTHUYECKU OTMEYAET MOCENMAEMOCTh; Ha CTPaHUIIE
«TeMbl YypOKOB U 3aJaHUs» BBOLUT TEMY, U3YYEHHYKO Ha YPOKE, BBIIIOJIHEHHBIE
3a/IaHUs ¥ TUII 3THX 33/1aHuil (IIpakTHudeckas paboTa); KaTeTOPHIECKU He JOIYCKaeT
oOydaromuxcs K paboTe C 3JIEKTPOHHBIM XKYpPHAIOM II0JI JIOTHHOM U IapojieM
corpyaauka MBOY J1O CIII Ne 3.




5. OrpannyeHne nepuoaa BHeCeHUsI HH(pOPMAIIHH B 3J1eKTPOHHBIH KypHa.l.
3amnper peJakKTHPOBaHUA OTMETOK O ITOCENIAEMOCTH YUAIIUXCS M0 MPOMECTBHA 2-X
JTHEi mocite paKTHIECKOTO MPOBEACHUS TPEHHPOBOYHOTO 3aHATHS;

6. IlopsaAI0OK BHeCeHHS H3MEHEHHH B 3J1eKTPOHHBIH KYPHAJI Ioc.JIe IepHoIa
OrpaHHYeHHs BHeCeHHs HH(OpPMaIHH.

I[lo wcTedyeHMH mTepHOJa, pa3peIICHHOTO I BHECCHUs/peJaKTHPOBAHUA
nHpOpMaIIUi, W3MEHEHHS BO3MOXKHEI B cllydae: IIPOIycKa OOydYaroIIuMcs
TPEHUPOBOYHOIO 3aHATHS 1O OONE3HH WIH HHBIM YBOKUTEIbHBIM INPUYHHAM,
IIOATBEPXKIECHHBIM JOKYMEHTAJIbHO; JIPYIUX CHUTyallUll II0 YBaXXUTEIIbHBIM
IIpUYMHAM, IIOATBEPIKIAECHHBIM JOKYMEHTAIbHO. VIHUITHAaTOp BHECEHUsI N3MEHEHUS
(TpeHep-Iperno1aBaTellb, HHCTPYKTOP-METOIUCT, CTAPIITUIl METOIUCT HHCTPYKTOD)
IIUCHBMEHHO (C IMPIUIOKEHHEM JJOKYMEHTOB) oOparmaeTcs K aupekropy MBOY JIO
CII Ne 3 3a paspelleHHEM BHECEHUS H3MEHEHUN B DIEKTPOHHBIM XypHal.
JIOKyMEHT peTUCTpPUPYETCS B COOTBETCTBHUU ¢ Jenonpou3BoactsoM MBOY J1O CIII
Ne 3 u B ciydae IpHHATHS TMOJOXKUTEILHOTO pEIIeHUS B IIOCIEIyIOIEM
IOINIBaeTCs K OyMakHOMY BapuaHTy K.

7. KoHTpoOJIb 1 XpaHeHHe

Jupexrop MBOY JIO CIII Ne 3, 3aMecTHTENb AUPEKTOPA, aAJIMHUHHCTPATOP,
CTapIIMiI  METONUCT-UHCTPYKTOP, METOJIUCT-UHCTPYKTOp  00ecleunBaroT
OecriepeboliHoe (pyHKIHOHHpoBaHUE DJK. B KOHIlE Ka)XOro OTYETHOIO IEPHO/Ia
IIPOBOJIUTCS IIPOBEPKA 3aIIOJTHEHUS SIIEKTPOHHOTO XKypHala. Pe3ynbTaTsl IpOBEPKU
DX 3amecTuTeNneM AUPEKTOpaA JOBOJATCA O CBEACHUs TPEHEPOB-IIpEIIojaBaTeseH,
CTapIINX METOJUCTOB-UHCTPYKTOPOB, METOJUCTOB-UHCTPYKTOpOB. B cimyuae
HEO0O0XO0/IMMOCTH UCTIONB30BaHUS JTaHHBIX DK U3 3mekTpoHHOI POpMEI B KauecTRe
[I€YaTHOTO JIOKYMEHTa WH(oOpMalus BBIBOJUTCS Ha Ie4aTh U 3aBepsAeTcs B
yCTaHOBIIEHHOM IopsAake. JKypHan pacnedarbiBaercss 1 pa3 B 3 Mecdna,
CKpeIUIAeTCs, 3aBepAeTca IIOAIMCHIO JUPEKTOpa U Ile4aTblo. XpaHeHue
OCYIIIECTBIACTCA B OYMa’kHOM U 3JI€KTPOHHOM BapHaHTaX. B TedeHHe ydeOHOro
roga OyMakHBIII BapHaHT XpAaHUTCS B KaOMHETe 3aMeCTHTEN JupekTopa. B xoHIe
Kaxjoro ydeOHoro nepmoja (roj) 3JIeKTPOHHBIE JKYypPHAJIbBI, IPOXOIAT IIPONEAYPY
apXHUBaIny, OyMaKHBIH BapHaHT IPOIMHBAETCA U 3aBepsAeTCs HOAMNCHIO THPEKTOpa
MBOYV JIO CIII Ne 3, meyaThio YUpeXKISHUS C YKazaHUEM JaTel apxuBanuu. MbOY
JIO CIII Ne 3 obGecrieunBaeT XpaHEHHE: XKYPHAIOB Ha 3JIGKTPOHHBIX U OYMa)KHBIX
HOCHUTENAX - 5 JIeT.

8. OTueTHBIC IEPHOIBI.
OT4eT o0 aKTHBHOCTHU IOJIB30BaTeleil mpu padore ¢ DXK co3maeTcs OOUH pa3 B
MECHILI.

9. IIpaBa H OTBeTCTBEHHOCTH NOJIL30OBaTeJIel.
Bce nmons30BaTenN UMEIOT MIPABO HA CROEBPEMEHHBbIE KOHCYILTAIINHU IO BOIIpOCaM
paboter ¢ DX Ilomp3oBaTemn HMMEIOT mpaBo jJocTyma K XK eXeOHEBHO H
KPYIJIOCYTOYHO. TpeHephI-IIpenojaBaTeId HECYT OTBETCTBEHHOCTD 3a €3KE/THEBHOE
U JOCTOBEpPHOE 3allOIHCHHE OTMETOK O IIOCEIaeMOCTH OOydJaromuxcs.
Apmvuancrpatop 22K HEcCeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH BBEJICHHOU



HH(bOpMaI_IHH. Bce moas3oBaTemm HCECYT OTBCTCTBCHHOCTE 3a COXpPAaHHOCTE CBOHX
PCKBHU3HTOB OJOCTYIIA.

10. Cpox neiictBus Ilonoxenuns.
Hacrosimee IlomoxxeHne BCTymaeT B CHIIy € MOMEHTa €ro YTBEPXKICHHSA U
IIpeKpallaeT JAeiiCTBHE C MPUHITHEM HOBOro IlonoxeHus.



